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NOTICE

the college website hﬂgg{jggmii{gll_egwﬁ as well as on Delhi University's
website www.du.acin respectively.  The last date of submittin
application shall he 21 days from the
advertisement in the Employment News.

g online
date of publication of this

Any addendum/corrigendum shall be posted on the college website only. It
shall be the responsibility of the candidates to monitor the same.
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Onhine applications are invited the prescribed format for the follow mg Non-leaching posts on
permancnt basis, The last date subiission of anfine application is within 21 days from the date of
publication of this advemisement in the employ ment news,

MName of the P Fintaall LR LT E T~ =1 EWS | ralD Lpper Jj=|1.
Aae Level
Senior Personal Assisian i 35 3
. ] | I
Laboratois i i 3 1
Assu__b.'\.l:ﬁrul__Eman:-. ] | . |
Labarator I I EL)] 4
Assistant{ Chemistr _ _ _ '
| Junior Assssin 3 i I 2. [ |
Library Amendand : 1 ' | 1HD |
| | |
Labormioey Adtendnm [ Ik 2 . LiLIx in I
[ [
23 14 2 | i 3 3 |

Abbreviation: PwBID- Person with Benchmark Disability. LT} - Locometor Disability including
Leprosy cured. Dwarfism. Acid Anack victims. Cerebral Palsy and Muscular Dvstrophs
HI- Hearing impairment

Important Note:

College reserves the right to [l or not o Al the above mentioned postis). The number of posts
Unreserved/Reserved may increase or decrease as per DUMUGC rules. Eligibility eriteria and
qualifications are as per the University of DelhifUGC Norms,

Any Addendumiconigendum shall he posted anly on the college websiie, 1t shall Be the

responsibility of the candidates o monitor the same.

Further details of the advertised posts are available on the college wehsite hips e ieo] lepe

as well as on Delhi University s website s dusic i vespuclively
‘K\}/ 0
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GENERAL CONDITIONS FOR THE APPLICANTS

All the posts will be filled a5 per the Recruitment Rules {Non-Teaching Employees] 2020 (Under
Ordinance XX11-0 af the University of Delhi, The qualifications and other service conditions shall be
such as prescribed by the Unnversity of Delki from time to time

A separate application form along with the requisite fee has to be submitted onbine for each post.
Application form is available onling on the college website (e, https/fgargcollege inf and Delht
Lrriversity websie e www du.acain.

Applicants should possess the prescribed qualification and experience as on the closing date of the
application as prescribed by the College / University from time to time for the respective post. The
advertised post carries admissible scale plus admissible allowances. Applicants are required to
produce specific certificates as per eligibility conditions.

AGE RELAXATION:

a. The upper age limit prescribed for the advertised post shall be relaxzed in case of candidates
belonging to the Scheduled Castes, Scheduled Tribes, Other Backward Classes [Central List),
Persons with Disabilities, Ex-servicemen and other specified categonies of persons in accordance
with the orders issued i this behalf from time to time by the Central Gavernment and adopted

by the University

b The upper age limit shall also be relaxed up to a maximam of five years or the number of years
{in completed years) whichever is less provided they have rendered at least three years regular
service in same ar allied field in erganization(s) under Government Departments/ Statutory or
Autonomeus bodies/Universities/ affiliated or constituent colleges under the University/Public

Seclor Lndertakings.

The upper age-limit a5 prescribed for direct recruits shall not be insisted upen in the case of
departmental candidates of the University/college(s).

d, The upper age limit for the posts adwertised shall be determined as an closing date of
advertiserment. Documents for seeking age relaxation should be submitted at the time of written
axamination/interview {if apphicable| also even if the same has been submitted earlier

The upper-age limit shall also be relaxable in respect of persons who are already working _
on contract/daily wages! basiz in the Delhi University/Colleges o the extent of the serviges
rendered by them. This is a one-time exemption available to those who have put in at I!:u'.st one
wear of service. The relaxation will be subject to other applicable rules and also |:-mduc=uju of
relevant expericnce cerlificate from the University or the contemed college w here the applicant

has serve,

{. The above provisions are summarized in the table given below: L A : ~.F" i



fi

T

10,

Castey Category Certificates

a. Candidates appll,.'m,g ufidir any of the reserved caf - 1ory WIE, SQSTIDB‘:‘MEL]I EW5 and
income certificate will be considered subject to submission of valid Caste certificate ona
prescribed format issued by the competent authority. The vacancies are being advertised
in financial year 2023-2024, therefore, valid NCL-OBC/EWS certificate issued for the F.Y-
1.4.2022 to 31.3.2023 valid for the year 20232024 will be considered. Candidates who
have NLL-OBC certificate issuad before this penod (Le. 1.4.2022 1o 313 2023), will not
be considerad walid for this advertisermnent. Candidates applving under DBC category
must produce the valid caste certificate in the format provided by the DoP&T vide 0.W
Mo. 36036,/2/2013-Estt. [Aes.) dated 30.05.2014 and further clarification issued by
DoP&T OM No. 36036/2/2013-Estt(Res-1] dated 31.03.2016. Cartificate must be valid for
employment in Central Government Institutions. OBC candidate™s eligibility will be based
on Castes borne in the Central List of Gowt. of indid. Their Sub-caste shoukd also match
with the entries in Central List of DBC, failing which their candidature as OBC candidate
will not be considered. They wil however be treated as UR candidate. The OBC
certificate should clearly show that the applicant does not belong to the Creamy Layer.
The certificate submitted should be digitally verifiable.

b.  The vacancies advertised under EWS Category are as per the instructions isswed by DoPT,
Ministry of Personnel, Public Grievances B Pension, Govt, of India, vide OM. No.
36039/ 1/2019-E501 [Res), dated 31.01.2019. Application wnder EWS category will be
considered subject 1o submisson of Income and Assets cartificate on a prescribed format
issued by the competent authorty and subiject to veritication of genuinity of the
certificate by the iscuing authority. As per DoP&ET OM Mo, 38039/1/2019-Es510 (Res),
dated 31.01,201%9, the crucial date for submitting income and asset certificate by the
candidate is the closing date for receipt of application for the poast, except in cases where
date is fiwed otherwise Therefore, a valid EWS certificate will be the ane which has been
issued by the competent authority, as prescribed by the GOI/DOPT, on or before the last
date af submission of application. Candidates who fail to produce valid EWs certificate
will not be considered for reservation under this category. They will however, be
considered for UR category. Therefore, EWS candidate must ensure that they have a
valid EWS certificate on or before the last date of submisseion of application.

£ It case the applicant wants to claim benefits wnder the PwBD category, the applicant’s
relevant disability should not be less than 40 per cent, Proof to this effect in the form of
a valid Disability Certificate must be enclosed with the application,

Those wha are in employment with State/Central Govt/P5U must upload a "NO OBJECTION
CERTIFICATE® from the employer at the time of filling of application form before the due date.
Eallure to subrmit NOC by due date will lead to cancellation of candidature

Canvassing in any form will be a disgualilication

In case of any dispute/ambiguity that may occur in the process of selection, the g
the College shall be final, Applicants are advised to satisty themselves before sigh
they possess the essential qualifications laid down in the advertiserment,

; = o
Any dispute in regard ta any matter referred to herein shall be subject to the juniyRs
af Delhi Courts onky
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Casted Corvgory Cortili ates,

o Candidates apphyog under amvg of the gegeged datiepeny vie SCSSTAORCTNEL], WS wed aneome
certilicate will be considiaed subyed U ten suibrnissivsrs oo walild Casle deptabicafe qn g prescrified
tormiat wsued by the competeni authaity. The vacancies ape being adverbised m linaneisl year
2023-2024, therefore, vabid NCU ORC centilicatr i during the pevod from 1.4 2022 1o
FL32003 will e convdeeed vald Candichates who have NEL OB cortdieate meard btraps this
pennd (e 142002 ta 3132023, will nol be considered valld for this adyertissenen
Landidates apolying under OBC category must produce the valid caste ceadicato i the frremat
provided by the DoP&T vide O M. No 36036/2/2013 Esti. (Res) dated 30005 2004 and Turtber
clanfication ssued by DoPET OM No 16036/2/2013-EsttiRes-1) dated 3103 2016, Ceetificate
must be valid for employment in Cantral Government Institutions. OBC candidate’s eligibiley wl
be based on Castes borne in the Central List of Govt. af India. Their Sub-caste should alen mateh
with the entries in Central List of OBC, failing which their candidature as OBC candidate will nes
he considered They will however be treated as UR candidate. The OBC certificate should tlearty
show that the applicant does not belong to the Creamy Layer. The certificate submitted should
be digitally ventuahie

The vacantaes advertised unders FWS Category are as per the insbructions ssued by DoPT
Ministry al Personnel, Publc Grievances & Pension, Govl of India, vide OM No. 36039/1/201%.
Estt (Res), dated 21017019 Applcoation under EWS category will be consedered subject to
submissien ol Income and Assets certificate on a prescribed format issued by the competent
authority and subject to verdicaton of gesunity of the certificate by the issuing authority, As per
DoPET Ok Na 3603977201901t |Res), dated 31012019, ihe erucial daie for submitting
imcome and assel cerfrhcate by the candidate s the closmg date for receipt of application for tha
post, except i cases whers gate o feed otherwise. Therefare, a valid EWS certificate will be the
one which has been ssued Uy the competent authonty, as prescribed. by the GOYDOPT. on or
before the last date of submission of application. Candidates who fail to produce valid WS
certificate will not be conudered for reservation under Lhis category, They will however, be
considered for UR category. Theretore, EWS candidate must ensure that they have o valid BWs
certificate on o before the last date of submission of applcaton

. Incdse the applicant wants (o clann benefits under the PwBD category, thee apphicant s relovant
drsalnhly shiowled ot e s than 40 pee cent. Proal to this @ffect i e (o of oovabid Disability
Certificate must by enclosed with the application.

Thowe wha are o employment witl StatefCential Gowl /P50 msst upload o “NO OBJIECTION
CERTIFICATE" froom the engdonger ar ths i ol Halbiane ool aipgalgarwon o Raoforre the oo chale
Fauluris e sulamant NOC Lig s it e el Dosamd B0 vainii o IGuR loams oid o ddigdeidaibun e

Camvassing vo oy o will b s disipualifieation

I casde el aivy degautifandigrinty 1l Maby Lo i thee process o soboobon, Wi i mian of the
Callepe shall Be fwal Agphcants e aadvisid 1o it ishy Deinsaebies Bilone applyinge 1t They possess
e kol egualilie avboves Roed doogies ane 10ae mlyasg tib el

Pt thspute o regard Tooay doeitey gofeeed B Bavin bl e suibajeer A
Dol Cesurts only
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Hlie aminbon £ oatigumy £ ovanutiment o ol ot aheeatised may inerease | decrease [ change,
Al W colbope pesnwes e ogghit nat oo il i searkiid o3F all posts adeertised, it the crcumstances so
WAk il

Hhar Eaablesgers venastues e ot o olfer thie pose ot a kevel lower than that advertised/applied, or on
conntbeant s, eepenliog e e apalitications, experienee and performance of the candidate,
whieriane aplicalwle

b ease ol any Inadverent mistake i Hhe pracess of selection, which may be detected at any slage
ewil aller Bssalng an appointment letter, the Callepe reserves the right to modify/wit hdraw/cancel
ST TR nEC et i et e applican

Appllcants must MO Turnlsl any particulars that are lalse, tlampered or Tabricated, or suppress any
vt ial oot ioe while stilnitting: e application and self-certified copies/testimonials.

Basel o the declaration made by the candidate in their Registration form/application form, their
applEation will e soutinkeed and based on the seeuting of application, they shall be provisionally
theclaredd ehighble T appesar Tor Recraitment Examination, Qualified/Selected candidates are subject
Vel stage docament verihication i endinefofine mode as prescribed including verification from
original & otheas I goyone s fousd ool (ullilling the prescribed gualification/experience ete.
clabmaed and any other eligilility criteria as per the advertisement published/uploaded, at any stage
ol presceest, bishier condidature will e troated os cancelled without any further notice.

Al puless drd pepabianions J orders oo relaealion for PwBD candidates in qualification, eligibility, age,

eh s skl By b Goseeonme ot o Bl aned adopted by the University of Delbi sl be Tolloesed.

I ds the respomsibility of the camdidate fooassess bisfher own eligibility For the post for which
bedfshe w applymg in secorlames walh ihe atlvertisement. IF it i detected al any (ime in the
finiwree - dharing e process of selectwo o even aller appaimsimeni - that the eandidate was ool
eligilide g o the presceibed gualiboatiom, experence, ele, which could oot be detected at the
Bl of selection for whafesor cepsen, losDier cadidatorelappoiniment shall e hable 1o be
concelledermimuiod as per pules,

if o candidate o applylng Tor more than one posl, @ sepdrate application form has to be submitted
foor each post. Condidature may be cancelled i more than one application is submitied for the

some posl,

In the case where a vacancy (s antipabed, the crucial date for determining eligibility should be the
date on which thi vacancy is expected [o anise.

Candidates should not lumish any particulars that are lalse, lampered, fabricated or suppress any
imaterial imforrmation while sobmilting the applicalion

Application received after [ast date will be rejected.

Applications which o oot meet the criteria given in this adveriisement andfar are found
incomplete are lable to be summarily rejected. Fees once paid shall not be refunded under any

elrcumslancies,

T nwarrslser of pnreserved/reserved posts advertised may vary, and the college reserves the nght
naat b (il up same or all the posts advertised, Of the circumstances so warrant. Ay consequential
wacanches arising at thi tiene ol selection may also be Tilled from the availalle candidates who have
applicd apainst this adver lseme P
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All expenses for appearing in written test/s, practical or skill test [if any| or for interview [wherever
applicable] shall be barne by the candidates themselves. Mo TA/DA shall be paid.

Flease note that all future correspondence regarding the date of written examination/s, interview,
et shall be uploaded on the college website, Candidates should ensure that the email LD
provided by them is correct in all respects. The candidates should check their email (including
spam) & college website i hitps://sargicollese.in on a regular basis_ If any information is delayed
due to technical reasons, the college would not be responsible for the same,

The college shall verify the antecedents of the candidate and the documents subsmitted by him /
her at the time of appointment or during the tenure of the service, In case, it is detected that the
documents submitted by the candidate are false or that the candidate has suppressed relevant

information, then his/her services shall be liable to be terminated withaut prejudice to any other
action initliated by the callege

As per directive of the University of Delli vide its OM No. Estab, V/047/2016/01/88-0M dated
(2.12.2016, it has been decided to discontinue interviews for recruitments at all Group 'C°, Group
"0 [which are now reclassified at Group "'} posts and for non-garetted posts of Group "B’ Category

and all such equivalent posts in the light of Dopt OM No  39020/01/2013-Estt (8] - Part dated
29123015,

Relaxation in the required minimum qualifications for all the advertised posts shall be provided as
per rules framed by the University of Delhi.

In compliance of the decision of the Hon'ble Supreme Court following credits shall be added in the
final seore obtained by those applicants who are working on contract / daily wages [ basis in the
University or its colleges provided that they have put in atl least ane year of service, for their
placement in the respectove merit list for the written examination a5 per the notified scheme of the
aid decision |5 reproduced as below

" Those employees who were engaged m the year 2011 be given the benefit of 10 marks in the
ensuing selection process while for every additional year that a contract emplovee had put in, benefit
of one more mark subject i the ceiling of § additional marks he given. In ather words, if a contract
emplovee was engaged for the first bme in the year 2010, he shall be entitled 1o the benefit af 11
marks. while one engaged since 2003 shall be piven |8 marks, as against the appointee of 2011 wha
will have the advantage of only 10 marks. The contract appointees of 2002 and 2003 will have the
advantage of 9 and ¥ marks respectively ”

Note: This clause would be made applicable for the post of Junior Assistant. Fa
the criteria defined in the Information Brochure already
shall apply,

rthe remaining posts
availahle on the website wnder reference

Conseguent upon adoption of self-certification provisions as required by the Government af India,
the college shall process the applications entirely on the basis of information [ documents
submitted by the candidates duly self-attested. In cgsp the information / documents are found to

be false [ incorrect by way of omission or commission, the lability for the same shall rest solely
with the candidate

The eligible and interested persons are FEuired
reserved for PwBD calegory) through the college
within 21 Ij.{j"l'!i. from the d

o apply anline {except applications for the past(s)
website |, hitps Lieargicollese in/ waww diuac.in
ale of publication of this advertisement in the employment nows.




-

30. Application Fees: Application fee should be submitted through online mode from College
website anly as per the details given helow:-

| Category | Fee (3)
‘ LIRAOBC) LOHM-
SCST/EWS SO~

No application fee shall be cha rged'frnm PwBD

antd Women applicants, |
Processing charges & GST are to be paid by '

‘ Candidates w0 concerned  Bank/Payment

! Gateway Integrmor, as applicable.

Admit Card will not be sent by post. The candidate Is required to follow the instructions given on
the college website for appearing in the written examination/interview.

I In order to avoid last minute rush, the candidates are advised to apply well in time. The
college will not be respoansible for any problem such as network problems that may impede
submission of applications,

INSTRUCTIONS FOR FILLING ON-LINE APPLICATION FORM FOR NON- TEACHING POSTS:

1. Logon to https.//gargicollege.in/

2. Before filling up the form, candidates are advised to carefully go through the
Advertisement Mo, Advt. Mo, Advt/NT/2023/01 available on the collepe website and
confirm your eligibility with regard to qualification/experience/age etc. before submitting
the online application form

Before submission of online form, candidate i< advised to scan all the documents for entry

fad

pUrpose
4. Field with red star ("} marks are mandatory and e<zential to be filled in by the candidate,
3. Mo communication of any form shall be entertained. \ 1\_}\9/
E-nk

Principal (OfTg. )
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Please click on the link below to apply online:

https://pargicollepe.inf



Senior Personal Assistani

Scale of Pay — Pay Level 07
Upper Age Limit — 35 Years

Essential:

I. A Bachelor Degree from a recognized University.
At least 03 years ol expericnce working as  Private  Secretary/Personal
Assistant/Stenographer/E xecutive Assistant/Executive Secretary in a Government
Department/Universities/ Aulonomous Bodies/PSUs/LEducational Institution
recognized by the Government,
3. Skill test norms

& (a)Diclation: 10 minutes at an average speed of 1 00w, pm.

(b Transeription: 40 minutes (English} or 55 minutes (Hindi) on computer.

{e)Computer proficiency vis, I'yping Skill, Word Processing, Spread sheet,

Internet, I--mail communication etc,

Bt

Desirable:

I. Degree/Diploma in Computer Application/Science.
2. Diploma in Office Management and Secretarial practice.
3. Knowledge of service rules applicable for Central Government establishments.

Laboratory Assistant

@i of Pay - Pay Level 04
Upper Age Limit — 30 Years

Should have passed Senior Sccondary (10 + 2) or an equivalent examination with
relevant Science subject

(] 14
Graduate with relevant subject,




Junior Assistani

Scale of Pay — Pay Level ()2
Upper Age Limit — 27 Years

Essential:
[. A Senior Secondary School Cent ficate (10 + 2) or its equiv
a recognized Board/University/Instiwtion,
2. Having a typing speed of 35 w.pim.
through Compuiers.

alent qualification from

in English ar 30 w.p.m. in Hindi Typewriting

Library Attendant

Scale of Pay — Pay Level (1]
‘pper Age Limit — 30 Years

Essential:

|. Passed 10" or cquivalent examination [rom any State Education Board or
Government recognized Institution,

2. Centificate in Library Science/] tbrary & Information Science from a recognized
Institution

Desirable:

Computer as a subject al Secondary level or Ba

sic cowrse in Computers from any
Institution.

"!huramw Altendant

Seale of Pay — Pay Level 01
Upper Age Limit — 30 Years

Essential:

Should have passed 10"

or an equivalent examination with scienee subjeets from
recognized board.
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